IN THE SUPERIOR COURT OF FULTON COUNTY
ATLANTA JUDICIAL CIRCUIT
STATE OF GEORGIA

ADDENDUM TO GUIDELINES FOR SAFE OPERATIONS

This Court having previously issued its Guidelines document setting out the procedures
for safe in-person operations, and the Supreme Court of Georgia having since then required that
such Guidelines documents issued in each Judicial Circuit contain specific information regarding
procedures to be followed in the event of positive COVI-19 tests, this Court hereby issued the
following Addendum to the Operating Guidelines.

This Court has followed, and will continue to follow, the Fulton County

COVID-19 Employee Exposure Response Procedure, a copy of which is attached hereto as

One to this Addendum.

espectfiilly submitted this 29% day of July, 2020.

Christopher S. Brasher, Chiel{Judge
Superior Court of Fulton County, Atlanta Judicial Circuit



EXHIBIT ONE



Fulton County
COVID-19 Employee Exposure Response Procedure

COVID-19 Confirmed Case
In the event of an employee confirmed case of COVID-19:

Step 1:  Department Head or designee provide the employee with the COVID-19 Confirmed
Positive Case Protocol and send the employee home immediately to self-quarantine
with directions to seek medical care.

Step 2:  Department Head determines whether or not telecommuting is an option for the
infected employee.

Step 3:  If telecommuting is not an option, have the employee complete Emergency Paid Sick
Leave Request Form.

Step 4: Complete the COVID-19 tracker form in RemedyForce.

Step 5:  Department Head or designee contact the Department of Human Resources
Management (DHRM) at (404) 613-7290, to inform that an employee has tested
positive.

Step 6:  DHRM contacts Sedgwick, the County’s FMLA administrator, to have FMLA forms
sent to the employee.

Step 7:  Department Head or designee contact DREAM to initiate worksite disinfecting
protocol.

Step 8: Department Head or designee provides COVID-19 Exposure Protocol to all
employees who were in “close contact” with the infected employee. (See Section on
Employee Exposure below)

Step 9:  Department Head or designee shares the County’s Safety Precautions Fact Sheet with
all department employees.

Employee Exhibiting COVID-19 Symptoms
In the event an employee has been observed exhibiting symptoms of COVID-19 or has informed
their supervisor they have symptoms of COVID-19:

Step 1:  Department Head or designee contacts the Department of Human Resources
Management (DHRM) at (404) 613-7290, to verify symptoms are included in list of
COVID-19 symptoms provided by the CDC. If confirmed, move to Step 2.



Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

Step 7:

Department Head or designee sends the employee home immediately to self-
quarantine and mandate that the employee take a COVID-19 test.

Department Head determines whether or not telecommuting is an option for the
employee.

If telecommuting is not an option, have the employee complete Emergency Paid Sick
Leave Request Form.

DHRM sends COVID-19 Symptoms Notice to employee which includes testing
instructions and return to work protocol.

After the employee notifies DHRM of the test results, DHRM will notify the
employee and Department Head of the employee’s leave options or return to work
date as applicable.

If the test results come back positive, start at Step 4 of COVID-19 Confirmed Case
Procedure above. The employee will be required to re-test until a negative result is
obtained.

Exposure to COVID-19

In the event management learns that an employee has been exposed to an individual with
COVID-19 in the workplace (close contact defined as within 6 feet or less and for 15 minutes or

longer):

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

Department Head or designee provides COVID-19 Exposure Protocol to employee(s)
which includes instructions on testing and returning to work.

Department Head or designee sends the exposed employee(s) home immediately to
self-quarantine for 14 days and monitor for COVID-19 symptoms.

Department Head determines whether or not telecommuting is an option for the
employee(s).

If the Department Head determines that telecommuting is not an option, have the
employee(s) complete the Emergency Paid Sick Leave Request Form.

After the employee notifies DHRM of the test results (as instructed in the protocol),
DHRM will notify the employee and department head in writing, of the employee’s
leave options or return to work date, as applicable.

If the test results come back positive, start at Step 4 of COVID-19 Confirmed Case
Procedure above. The employee will be required to re-test until a negative result is
obtained.



COVID-19
Confirmed Positive Case Protocol

Due to the current status of COVID-19, an on-site employee who is diagnosed or suspected of
having COVID-19 poses a significant risk of substantial harm to the health or safety of the
individual or others in the workplace that cannot be eliminated or reduced by an accommodation.
Accordingly, in order for you to return to work on site, you must be medically cleared to safely
perform the essential functions of your job and must provide proof of a negative test result.
Generally, if you are asymptomatic, you should re-test for COVID-19 on the 10th day of
quarantine, in which case, your results should be available by day 14.

Until such time you can return to work, you will be placed on Emergency Paid Sick Leave (up to
80 hours) unless a telework assignment becomes available and assigned to you. Upon exhaustion
of the Emergency Paid Sick Leave, you may be subject to other applicable leave policies. Since
this is a potentially FMLA qualifying event, we will contact Sedgwick, the County’s FMLA
Administrator, to request that certification forms be sent to you.

Prior to being permitted to return to work, you are required to provide negative test results to the
Department of Human Resources Management, via email at

HRManagement.Departmente fultoncountyga.cov. Upon receipt of negative test results, you
will receive written communication of a return to work date.

[, (Print Name) acknowledge receipt of the COVID-19
Confirmed Positive Case Protocol.

Employee Signature Date









